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Connecting to Your Organization as an Employee.  

This guide will highlight how to connect to your organization as an employee.  

Please note that connecting with your current organization as an employee will give any organizational profile 

administrators access to your Learning Record. Once you have ended your employment in your profile they 

will no longer have access to your Learning Record.   

 

 

 

 

1. Click SIGN IN. 

Go to www.miregistry.org 
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1. Enter your email and password.  

2. Click LOGIN.  
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1. Click on your employment tab in your individual profile.  

 

 

 

 

 

Accessing your Employment Tab  
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1. To add field related experience, select EDIT EMPLOYMENT. 

 

 

 

1. Select ADD POSITION. 

2. To enter education, you must search for your organization based on the following organization types: 

a. Direct care and education programs 

b. Employment outside of the state of Michigan or an organization not found using the two other search 

options 

c. Other organizations, such as training sponsor organization and institutions of higher education 

 

 

 

 

 

 

Entering Employment   
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1. Click SELECT next to the Direct care option.  

 

 

 

 

 

Employer Search-Direct Care and Education Programs 
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1. If you know your Organization ID, you can search by ID. Otherwise, enter any other search criteria and click 

SEARCH. 

2. Select your organization from the list. If your organization is not found, follow the directions listed under 

‘Employer Search-Employment Outside of Michigan or Not Found in a Search’ below.  
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1. Click CONFIRM if the information is correct.  
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1. Enter your position information.  

2. Click SAVE. 
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1. Press SELECT for employment outside of the state of Michigan. 

2. You will also select this section if you have searched direct care or training organization and your organization 

did not show up in the search results. This will allow you to enter in the information manually. 

 

Employer Search-Employment Outside of Michigan or Not Found in a Search 
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1. Fill out the Employer details. 

2. Click SAVE AND CONTINUE. 
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1. Click CONFIRM if the information is correct.  
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1. Enter your position information.  

2. Click SAVE. 
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1. Press SELECT for other employment, such as training organizations and institutes of higher education. 

 

Employer Search-Other Organizations Types 
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1. If you know your Organization ID, you can search by ID. Otherwise, enter any other search criteria and click 

SEARCH. 

2. Select your organization from the list. 

3. If your organization is not listed below, click START HERE. 
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1. Please note that if your employer was found in the search, you will skip this step. 

2. Fill out the Employer details. 

3. Click SAVE AND CONTINUE. 
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1. Click CONFIRM if the details are correct.  
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1. Enter your position information.  

2. Click SAVE. 
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1. After all related field experience is entered, click FINISHED EMPLOYMENT. 

 


