miregistry

Submitting a Course

This guide will walk you through accessing your organization profile and submitting a course for approval
under your organization training entry page.

Go to www.miregistry.org

LI INDIVIDUALS v TRAINERS v ORGANIZATIONS v  RESOURCES v  ABOUTUS +

Track your growth, reach otential.
-

-

h Training News & Events Create Account

1. Click SIGN IN.

REV.JULY 2019



miregistry

Log in to your MiRegistry Account

gy
Email address

[ | J I Password

Remember me

Powered by |:-:| INSIGHT .
= #) Login

Forgot Password? &+ Create Account
1. Enter your credentials.
2. Click LOGIN.
Accessing your Organization Profile
@ Adam Quiz
My Individual Profile
@ Change ord
Personal | Education | Employment | Training | Professional | Trainer | Reports + Organization Profile
# Logout
Welcome, Adam Quiz Registry ID 3014
Trainer: Approved
Beginning May 1, MiRegistry is accepting applications for membership. Expires: 4/20/2021
Adam Quiz
123 Main St.
Your individual application is currently open for editing. If you would like to have your Career Pathway level recalculated Allenton, M1 48002
to reflect any changes that may have occurred since your last update, please update your membership information by 1123) a56.4563

selecting one of the renew options below.
registrymichigan+adamquiz@gma
l.com

Renew your trainer membership a Change Emai

Apply/Renew

Organization

1. Choose your organization’s name from the top right drop-down menu.
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Accessing your Organization Training Entry Page

Organization Profile

Organization Profile
Training Entry

#21268 - Education Station

Starus (WeBHVSSIEN Serings | Employees | Reports

Contact Information

Search for Trainil

Saved Events

Contact Us

Email Address*

® Llogout registrymichigan+adamquiz@gmail.com Send Message

First Name* Last Name*

Adam Quiz

Phone Ext
456 -| 234 - 1212

Manage organization profile users

Communication Preferences

We may send periodi
subscribed to receive
unsubscribe.

munications related to the registry and your account. You are @
communications. If do not wish ta receive these communic

please

1. Hover over the black sidebar.
2. Select TRAINING ENTRY.

REV. JULY 2019 QBEE]




miregistry

Accessing the Courses Tab

Training Entry: Education Station

T Filter Events

Event ID Course Title Event Status
Filter by Status v
Trainer Mame Sponsor Name Location Name
City Date From Date To
4/25/2N6
Filter Events

Below is & list of the training events that you have scheduled. Click on an event to view details, enter & roster or schedule the event E
again.

Click on "Mew Event' above to schedule other events for courses you own or appear on the approved trainer list.

A\ Expired @ Notset @w Expired Trainer

A4 Mo events were found using the selected criteria.

A\ Expired @ Notser & Expired Trainer

1. Select the COURSES tab.
2. Please note that you will see your organization name listed at the top of the page if you are accessing your
organization training entry page.
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Creating a New Course

Training Entry: Education Station

Events Courses

T Filter Courses

Course Status Course Type Pending trainers:

Filter by Status A Filter by Type ¥ Filter by Pending Trainer Status r

Include All Expired Courses u

QSearch Courses

Search all courses by Course ID, course title, or sponsor organization name.

Below is & list of the courses far which you are the owner. Click on a course title to review approval status.
Click on the Events Tab above to schedule events for the courses you own or those where you appear on the approved trainer list.

Course Title Dwner Course Status Date Expires Trainers Events

112950 Course 1 Education Station Approved A20/2018 4420/2023 o 0

1. Click NEW COURSE.
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Course Entry- Course Information

Course Entry

Coursa
Information

Title®

Course 2

Course Type™®

General Training r

Training Level®
Developing r

Description™

Course Description

Please provide a course description. (This description will be made public and must be 100
words or less.)

Owner of the Training/Curriculum
Private/Trainer D
Public Domain (State/Faderal) u

Publisher (Please Specify) [

Other (Please Specify) u

Save And Continue

1. Complete the fields in the Course Information page- please note that asterisks mark required fields.

2. Click SAVE AND CONTINUE.
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Course Entry- Course Content

Course Details

Course Course
Information Content

Course D 112951

Course 2
Entered By
4/25/2018 1:55 PM
Adam Quiz
Education Station
456 Main St
Allertan, I 48002

Category™
Infant b

Classroom Hours®

3.0

1. Enter course Category and Classroom Hours.
2. Please note that you can only enter one category in this section of the course entry. Later, you will be able to
designate multiple categories.
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Core Competency Area(s)*
Indicate which earty childhood and/ar school-age Core Competency areals) the course is targeting. it is recommended that no
mizre than two are selected 1o reflect the primary and secondary areas of foous. Cick here for more information on Michigan

Core Knowledge and Core Competendies for the Early Care and Edwcation Waorkforce

Jlick here for more information on the Mational AfterSchool Assodiation Core Knowledge and Competendes for AfterSchoal
and Youth Development Professionals.

Early Childhood Education

ECE - Child Development n

Hours 2.0
ECE - Interactions and Guidance u Hours
ECE - Teaching and Learning n Hours
ECE - Observation, Documentation, and Assessmant n ML
ECE - Health, Safaty, and Nurrition [ Houre 10
ECE - Family and Community Engzgement n Haur
ECE - Professionalizm n Hours
ECE - Management n Howirs
School Age
School Age - ChildYowth Growth and Development u Hours
Schaal Age - Learming Ervironments and Curriculum D Hours
Schoal Age - Childouth Observation and Assessment u Haurs
Schaal Age - Interactions with Children and Youth n Haurs
School Age - Youth Engagement n HBLFS
School Age - Cuttursl Competency snd Responsivenass D Hours
Schaol Age - Family, School, and Community Relztionships n Hours
Schaal Age - Safety and Wellness n Hoirs
Schoal Age - Program Planning and Development HaLr
School Age - Profezzional Develooment and Leadership u Howrs
Total: 3.00

Rernzining:  0.00

1. Enter the Early Childhood Education or School Age Core Competency Areas.
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CDA Content Areas®

Flanning a safe, healthy learning emnvironment n

Advancing children's physical and imtellectuz! development D
Supporting children's social and emotional developrment n
Building productive relationships with families D

[anzging an effective program n

Maintaining a commitrment to professionalism n

Observing and recording children’s behavior n

\Inderstanding principles of child developmeant and learming n

W Hours 1.00

Hours

Hours

Hours

Hours

Hours

Hours

«F Hours 2.00

Total: 3.00

Previous

Save

1. If Early Childhood Education Core Competency Areas are entered, CDA Content areas will be automatically

selected.
2. Click SAVE AND CONTINUE.
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Course Entry-Instructional Plan

Course Details

Course Course Instructional

Course ID 112951

Course 2
Entered By

4725/2018 1:55 PM
Adam Quiz

Education Station
456 Main 5o
Allenton, MI 42002

Prerequisites [J

List any prerequisites or advanced preparations reguired for participants of this training.

* Uploaded Documents

Learning Objectives* [

Lizz any measurable objectives related 1o the content area(s) you have selected as the focus of this waining.
Diescribe what participants should be able to do as s result of having tsken this training.

Participantswill: R ) . o
- Dizcowver the 4 principles of entering a course in the MiResiztry system.

» Uploaded Documents

Outline of Training Content, Training Methods and Training Timeline* [

Dioes the content reflect and support the objectves? Briefly describe each secdon of the training, including the
content. the methods to be used, and the estimated time to complete each section.

Incraduction: 10 minutes o .
Participant= will play the name game to meer their neighbors at their table

Objective 1: 30 minutes
PowerPaint (Slides 1-15)
Small group discussions on course entry

* Uploaded Documents

1. Please complete all applicable fields even if a document is uploaded.
2. More information for each section can be found by hovering over the blue question mark boxes.
3. You can save and exit this page at any time- your course will be saved in your course list.
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Assessment of Learning Objectives* [J

Howe will you evaluate what participants have gained from your s2ssion? Pleaze provide an example that relates

o your learning objectves.
Pre and Post Test.
¥ Uploaded Documents

Training Evaluation*® [

Howwe will you collect and utlize feedback from your session? Plaase provide an examiple.

Standard Evaluation to be completed.

» Uploaded Documents

Major resources used to develop the training &

Do the resources reflect current knowledse and support evidences based practice, including diversity and

inclusion? Provide titles, authors and sources.

* Uploaded Documents

Save And Continue

1. Please complete all applicable fields even if a document is uploaded.
2. Click SAVE AND CONTINUE.
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Course Entry- Additional Details

Course Details

Course 2

Education Statian
456 Main 5t

criton, M1 48002

Additional Course Details
Targal Audience™

Admenndration
B Conbar-Saved Stall
Comnullants
B ramiptGroup Homs Providers and Stall
B uelicanud, Sk idizwd Providers
Schuok-age Sl
Traners
B rarenteramibe

Oither

Duncripiiun

Ages Addressed
B infants jbarth sotl cne yaar]
B teddiun jone ysar to 53 monmhs]
Prawcbeul |81 munin b bndergertsn et

Schuok-aye (kindargartan estry Lhrougs age L)

Adults

1. Select your target audience and ages addressed. Please note that you can select multiple options.

2. Click SAVE AND CONTINUE.
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Course Entry- Authorized Trainers

Course ID 112956
Course 2

Entered By
AFZH2018 1012 A
Adam Quiz

Education Station
456 Main 5c.
Allenton, MI 42002

Training of Trainers*
Does this course have one or more TOTs 7 u
o Mo

Vs

Other criteria for trainers to be authorized to teach this course

Authorized Trainers*

This course is restricted to Authorized Trainers

Mo
[« B

Zzlecting "Yes" reguires @ minimum of one trainer being added.

Ak No trainers selected

Great Start to Quality Resource Center Training Scheduler

Share With Great Start wo Qualizy Resource Center #

Allow this course to be scheduled by Great Start to Quality Resource Centers

Mo es

The Great Start 1o Quality Resaurce Centers schedule a grest deal of raining scross Michigan. 1T you would like any or il of the
Resource Centers 1o schadule events for this course, select Yes_ If you select Yes, Michigan Professional Development Regitry
will allow Resaurce Center s8aff to see (but not edit) information abouwt this course and to sehedule new events for this course.
NOTE: Regardiess of how you answer this question, you retain exclusive responsibility for renewing or revising this course,

1. To add an authorized trainer, select ‘Yes’ and click ADD TRAINER.

REV. JULY 2019
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Add Trainer

Search by Trainer's Individual 10 or Mame

Search for rainers:

| Adam Qui:l
(&=

1. Enter the authorized trainer’s name and click SEARCH.

Add Trainer

Search by Trainer's Individual D or Mame

Search for trainers:

| Adam Quiz
=

Registry ID Name City, State Trainer Type
2004 Sgam Quiz Allenton, M Approved

1. Click on the authorized trainer’s name or Registry ID number to add them to the course.
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Course Course Instructional Additional Authorized
Information Content Plan Details Trainers

Course ID 112356

Course 2
Entered By
4/30/2018 10:12 AM
Adam Quiz

Education Station
456 Main 5z.
Allenton, Ml 42002

Training of Trainers*

Does this course have one or more TOTs 7 n
o RL]

Yes

Other criteria for trainers to be authorized to teach this course

Authorized Trainers*

This course is restricted to Authorized Trainers

No
[+ I

Zelecting "Yes" reguires & minimum of one trainer being added.

[ Name City Status / Date
3014 Quiz, Adami Allenton, Ml Ferding Remove
41302018

Great Start to Quality Resource Center Training Scheduler

Share With Great Start vo Qualizy Resource Cenzar *

Allow this course to be scheduled by Great Start to Quality Resource Centers

Mo ™ Yeg

The Great Start to Quality Resource Centers schedule a great deal of training across Michigan. IT you would fike any or afl of the
Redource Centers to schedule events for this course, select Yes. If you select Yes, Michigan Professional Development Registry
will allow Resaurnce Center s4aff to ses (but not edit) information abowt this course and to schedule new events Ffoe this course_
MOTE: Regardless of how you answer this guestion, you retain exclusive responsibility for renewing or revising this course,

Tl Save And Continue

1. The trainer’s name will show up in the list. To add another trainer click ADD TRAINER and repeat the process. Multiple
trainers can be added to the course and additional trainers can be added after the course is approved.
2. To allow Great Start to Quality Resource Centers to view your course for scheduling click ‘Yes’ to share.

3. Click SAVE AND CONTINUE.
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Course Entry- Submit for Approval

Course 1D 112956

Course 2
Enterad Updated
AR E 1012 AM 4/30/2018 10:25 AM
Adam Quiz Adam Quiz

Education Station Course Expires
n I0: 21268 M
higan*adamguiz@gmail.com }

456 Main 5t.
Allenton MI 43002

Restricted bo approved trainers

Description

Course Description

Hours/Credits/CEUs Applies Toward

3.00 Hours General Course
Training Level Core Competency Area(s)
Developing ECE - Child Development (2 Hours)

ECE - Health. Safety, and Mutrition (1 Hour)

Course Type
General Training CDA Content Areas
Planning a saf=. nealthy learning environment (1
Hour)
Category
Understanding principles of child development and
Infant earning {2 Hours}

Target Audience

Center-Bazed Staff

Family/Group Home Providers and Staff

Unlicenzed. 5 Providers

Pargntz/Famili

Ages Addressed

Infants (birth until one year)

Toddlers (ene year to 30 months)

1. Confirm that the information is correct.
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Learning Objectives

Participants will:
-Discover the 4 principles of entering a course in the Michigan Registry System.

Cutline of Training Content, Training Methods and Training Timeline

Introduction: 10 minutes
Participants will play the nams game to mest their neighbaors at their table.

Jbjective 1: 30 minutes

PowerPoint (Slides 1-18)
Small group discussions on course entry.

Assessment of Learning Objectives

Prerzst and post test

Training Evaluation

Standard Evaluation to be completed.

1. Confirm that the information is correct.

REV. JULY 2019
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Terms and Conditions

1. Acceptance of Terms

The Michigan Professional Development Registry provides this Course Approval Process toyou
subject to the following Terms of Service (TOS). In order to use this online service, you must agree to
the TOE We may armend these terms at any time by posting the amended terms on this sice.
Amendments are eFecive 7 days afer posting.

]

Acceptable Uz=
‘fou agree not to use this Course Submission module to:

a. propose courses that you do not intend to offer as events

b upload, post, email, transmit or otherwize make svailable any Information that infringes any
patent. trademark, trade secret, copyright or ather proprietary rights (Rights) of any party:

c. uplaad, post, email, transmit or otherwize make svailable any material that contains sofware
viruses or any other compurter code, files or programs designed to interrupt, destroy or limic
the funcdenality of any computer software or hardware or telecommunications equipment;

. Obligations of Course Owners

]

‘fou must be legslly able o offer the courze that you creaste on our site. You must acourately describe
your course and all content that will be covered

I¥you indicate that thiz course haz an approved
trainer list, you are obligated to maintain that list. If you grant a Trainer permiszion to rrain on this
Course, you are respensiole for ensuring that the Trainer offers the course as it was described in this
Course Submission medule. Without limiting any other remedies, we may suspend or terminate your
Sccount it we suspect that you hawve engaged in fraudulent activity in connection with our sice or your
COUrEE or a3zociated Svent.

By using our Course Submission process. you are chbligated to ensure that whenever this course is
offered as an Event, accurate attendance data for Event attendees is entered into the Professional
Developrent Regisory within 2 weeks of Event conclusion. If attendance data is not supplied within 2
weeks of Event conclusion, we may withdraw your course submission privileges. If you or your
delegated Trainers izzue Training Atnendance Certificates for inztances of thiz course. you are
obligated to ensure that those Training Amendance Certificates include the Bvent ID Mumber as
izsued by the registry, the date of the training Event, the name of the Trainer, the name of the
Training Organization {if applicable), and the name of the Attendee.

By using our Course Submission process. you are chbligated to ensure that whenever this course is
offered in Michigan, the Bvent iz entered in the regiztry. I an event for this course is ever offered that
iz not entered into the registry, that Event will NOT be considered approved and amendees will NOT
recaive oredit toward their Career Lattice. Regardless of Course Approval Status, you shall not
sdverdze an Event as regiztry approved unless that Event has slready been entered into and
approved by the Michigan Profeszional Development Registry.

4. Indemnification

‘fou agree to indemnify and heold the Michigan Department of Education, the Michigan Professional
Development Regizoy, and all subsidiaries, affiliates, officers, agent=, co-branders or other partners,
and employees, harmiless from any claim or demand. including reasonable atorneys’ fees, made by
ary third party due to or arising out of information you submit. post. transmit or make available
through the Services, your use of our services, your connecton to the services, your violation of the
TOS, or your viclation of any rights of another.

n

. Dizclaimer of Warrantdes

‘You expressly understand and agree that this service i= provided "as iz” and without any warranty or
condition, express or implied, including. but not limiced to implied warranties of merchantabilizy,
fitness for a pardoular purpose and non-infringement.

n | agree to the terms and conditions Tor Course Approva

1. Click the terms and conditions agreement box.
2. Click SUBMIT FOR APPROVAL.
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levise/Renew SNSRI

i)
51

Course 2 Course ID 112936

+ Course Submitted.

Your course was submitted successfully.

Thiz course cannot be scheduled Decauze it's not approved.

1. You have successfully submitted the course!
2. To access your list of courses, click EXIT DETAILS.
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Submitting an Event

This guide will walk you through submitting an event for approval under your organization training entry page.

Schedule Event

Course Details

Schedule Event Revise/Renew

Learning Environments and Curriculum Course 1D 113135
Events | Authorized Trainers

Entered Updated

TABZ0191:34 FM THE2015 219 PM

Tonya Test Emily Finnerud

Tonya's Trainings Course Expires

Organization 10: 21300 16,2024

registrymichigan+tonyatest@gmail.com

456% Grand Ave.
Allenton M1 42002

Course Notes (()

Mo Motes Exist

Course HEDOI’TS
Click the links below to view and print training materials in PDF format

FDE Course Summary

1. Click SCHEDULE EVENT.
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Event Entry- Select a Course

Training
Course

Learning Environments and Curriculum
Ciassroom Hours 200 / Course Level Developing

Event

Trainers

Not Selected

Event
Details

Not Set
Not Set

COURSE TRAINER & SPONSOR

Course Selection
Learning Envirenments and Curriculum
Expiration Date 07/16/2024 / Qassroom Hours 2.00 / Course Level Developing

Course Type General Traininy

ourse Catagary School Age

Restricted to approved trainers

Course Owner

Tonya's Trainings

Description

Description

Core Competency A

School Age - Learning Enviranments

Save as Draft

|

1. There are a few options to navigate through event entry. It is recommended that you select CONTINUE to ensure
information is not missed. If you need to get back to a particular section, you can click the name of the section near the

top.

2. In the case where you may have selected the wrong course, you can pick a different course by selecting SELECT A

COURSE.

3. To leave and return later to complete the event entry, select SAVE AS DRAFT.
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Select a Trainer- Authorized Trainer, Single Trainer

= Trainer List | @ Trainer Map

Select
Stacy Reedtest -
Gty Minden City / Siate MI / County Sanilac

Trainer Type Approved

& Views Profile
Sara (=]
. Sel
Sarah Smithtest

Gty Kalkaska / State GA / County Kalkaska

Trainer Type Approved / Training Languages English. Spanish

& Views Profile
Select
Tonya Test -

ity Allenton / State M1 / Coursy Saine Clair

Trainer Type Approved

& View Brofile

1. Select the trainer for this event.

Trainer Added

Trainer, Tonya Test, has been successfully added to the event
Would you like to add another?

“ ITPE 5

1. Select NO, as this is a single trainer event.
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Select a Trainer- Authorized Trainers, Multiple Trainers

Trainer Added

Trainer, Tonya Test, has been successfully added to the event.
‘Would you like to add another?

“

1. After the first trainer is added, select YES, as this a multiple trainer event.

ESelect Trainer

= Filter Trainers

Use Non-Approved Trainers?

Trainer D

Trainer Mame

Search Name

1. Search by the Trainer ID or the Trainer Name. Select SEARCH.

#1303 -
Sarah Smithtest
@ ity Kalkaska / State GA / County Kalkaska

Trainer Type Appraved J Training Languages English, Spanish

& View Profile

1. Click the SELECT button next to the correct trainer.
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Select a Trainer- No Authorized Trainer on the Course

[ESelect Trainer

%= Filver Trainers
Use Mon-Approved Trainers?
Trainer D

......

Trainer Mame

1. Enter and Trainer ID or Trainer Name, select SEARCH.

#1509
Sarah Smithtest
@ Oy Kalkaska / State GA / County Kalkaska

Trainer Type Approved / Training Languages English, Spanish

1. Click the SELECT button next to the correct trainer.
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Select a Trainer- National Trainer

[ESelect Trainer

% Filter Trainers

Use Mon-Approved Trainers?

Trainer D

Trainer Mame

Search Mame

1. To enter a national trainer for this event, an MiRegistry approved trainer must also be entered on the event.

2. Enter and Trainer ID or Trainer Name, select SEARCH.

#1509 —
Sarah Smithtest
@ Oy Kalkaska / Stave GA / County Kalkaska

Trainer Type Approved / Training Languages English, Spanish

1. Click the SELECT button next to the correct trainer.

Trainer Added

Trainer, Tonya Test, has been successfully added to the event.
‘Would you like to add another?

“

1. After the approved trainer is added, select YES, to add the national trainer.
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%= Filter Trainers

Use Non-Approved Trainers?

Trainer D

......

1. Check the box next to ‘Use Non-Approved Trainers?’.

Trainer's Name

Organization

Qualifications

1. Enter the trainer’s name, organization and qualifications. Select ADD TO EVENT.
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Administrative Access and Training Language

COURSE

Trainer Entry

sarah Smithtest

+Trainer

Training Language

Select Language

- Select Training Languags --

|

TRAIMER E SPOMZOR

T:Z)I"I;I’ElTeSt—.'.': zed Trainer

Adminiatrative Atcess

Administrative Access

[J[es]

|

1. After your trainers are chosen for the event, you can choose which trainer(s) have administrative access to the event.
Please note that multiple trainers can have administrative access to the event.

2. Choose the language in which the training will be provided. Select CONTINUE.
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Assessments and Delivery

COURSE TRAINER & SPONSOR ASSESSMENTS & DELIVERY

Assessment of Learning
Please select all that apply.
B Demanstration of Skils
Interview
B observation
Portfolio
PrefPast Test
Project
Q&
Refsction Paper
Ressarch Paper
Self Regort

Other

Delivery Methods
Please select all that apply.
B FacetoFace (dassronm)

Conference
Online self-paced
Online interactive
Correspondence
Hybrid/Blended
Distance (e.g. VM. Polycom)
Infant Toddler Learning Community (ITLC)

Child Care and Development Fund (CCDF)

1. Check the boxes next to your ‘Assessment of Learning’ and your ‘Delivery Methods’. Multiple assessments and
methods can be chosen. Select CONTINUE.
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Event Details

Event Details

Showy this event in public search results

HNo n Yes
[
Type
Face to face or Classroom bazed L
I Begin typing the address or location name to search your saved locations

Search Saved Lacations

| +Location | | £ Saved Locations |

1. Select whether you would like the event shown in the public search results. If you want the event published on the
statewide training calendar, you will click YES. If the event is being created for a predetermined group and you do not
want other to register for the event, you will choose NO. This can be edited at any time on the Event Details page.

2. Select the location format of the training. If it is in person, select Classroom. You can search from your locations
previously saved or enter a new location by selection +LOCATION. If It is an online training, select Web based and
provide the URL address.
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Event Date and Time

Event Date & Time

Self-Paced
o Mo es
& soicct by IF

Multiple Sessions

o Mo Yes

Sart Dags End Date
Start Time End Tirme

AddL Date/Time Info

1. Select YES for self-paced when each individual participant completes the training at a different date. Enter a Start and
End Date for the event. Self-paced Training Events can be open for 1 year.

2. In cases where the Training Event occurs over the course of more than one day and attendees must attend all sessions
to receive credit, select YES create a multiple session training event. For example, a single training is 16 hours. Attendees
complete the training in two days for a total of 8 hours each day and attendees must attend both days to receive credit
for completion of the 16-hour training. NOTE: Providing the same training to different attendees, for example giving the
same training at a conference more than one time, to different audiences. This is not a multiple session event. Instead
each training needs to be scheduled as separate events.
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Event Date and Time

Contact Info

Contact Name

Tonya Test

Address

4569 Grand Ave.

Zip Code

48002

Country

United States

Phone

HB - (233)326-922%

additional Contact Info

|

City

Allenton

Ermail Address

registrymichigan+monyatest@gmail .com

Fax Website

Save as Draft

1. Enter or edit any contact information. Select CONTINUE.

State

M

|
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Event Registration

ELVERY EVENT REGISTRATION

COURSE RAINER

Event Registration

Registration Required

O ve Mo

Register Online?
I Manage online registration settings under Event Settings.

Max Murmber of Participants

Registration Starts Registration Ends

1113/2019

Hide Listing Until Registration Start Date

1. To enable online registration in the event, select YES under Registration Required, and check the box next to ‘Register
Online’. Additionally, the registration start date is required. The capacity start date and end date can be edited at any

time. Select SAVE AND REVIEW.
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Review and Submit

Learning Environments and Curriculum

Instructor Led Training / @ 01:00 PM - 03:00 PM
Cazsroom Hours 200/ Course Leve Developing

View Cours:

Event Mot Submitted

Submit event te be reviewed for approval

Status Draft Foster -

= Created 0771772019/ & by Taonya Test

. . X & Artendess 0
Cinline Registration Pending
= Messages SentD

' This event will show in public search results.

Show this event in public search results

o Yes Mo

1. After reviewing the event, if you need to make any edits, select MANAGE next to the section you wish to edit.
2. When your event entry is complete, select SUBMIT EVENT.

3. Upon submission, the event status will change to Pending. Events are reviewed within 3 business days. You will
receive an email when the event has been reviewed. The event may require additional revisions before it can be

approved.
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