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This guide will highlight how to connect to your organization as an employee. 

Please note that connecting with your current organization as an employee will give any organizational profile 
administrators access to your Learning Record. Once you have ended your employment in your profile they 
will no longer have access to your Learning Record. 

1.	 Go to MiRegistry.org and click Log In. 
2.	 Enter your email and password. 
3.	 Click Login. 

Connecting to Your Organization as an Employee 
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http://www.MiRegistry.org
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Accessing your Employment Tab 

1. Click View All Employment. 
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Entering Employment

1.	 To add field related experience, select New Employer. 4 
2.	 Enter Org ID or License Number or any other search criteria and click SEARCH. MiRegistry highly recommends 

searching by Organization ID or License Number (if applicable) to ensure you have located the correct profile. 
Unable to locate your organization’s License Number? Use the CCHIRP Statewide Facility Search site to locate 
your employer. 

3.	 Select your organization from the list. If your organization is not found, click + Add New Employer. Only use this 
button for adding historical employment for programs no longer licensed or for out-of-state licensed programs. 
Also, programs that are not related to early learning or school-age programs. 
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https://cclb.my.site.com/micchirp/s/statewide-facility-search
https://cclb.my.site.com/micchirp/s/statewide-facility-search
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4.	 Enter your position information. 
5.	 Click SAVE. 
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